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Access the Team Page from your Homeplate page

| Background Check || ACE Education || Registration Status || Navigation Pane || My Teams || My Leagues || My Umpires |

® O] o

My Teams 2018 2017 2016

Year Year Year

Salect all | ‘ Unselac Select all on the page | | Lnszlect 2l on the page | | Export To Pdf | | Export To Excel ‘ ‘ Refresh Grid

Status Status Date Cr[:?r:t Issues Roster Insurance | Classification Group/Lezgue Season
I I I L I I I I
Pending = 8/30/2017 1 Yes gﬁgmm gﬁgmm f‘zﬁjﬁ"f:f AFastPitch  yop National / N/A 52313

@ Create Filter




Once on your Team page Double Click a Members Name

to access their Profile information

TeSt 201 8 Pending

Standard Roster

Invoice(s): None

View Issues

Player Count By Association: Click Here

Click Go to initiate your selection. Click Qpen to view your selection.

|--Team Actions-- v|[E) [-Printable Documents— v | (G
J Team Membears Information Possible Conflicts " Invoice Preview ]
| Select all | | Unsslact Double na0s | ‘ Unselact all on the page | | Refre

Drag a column header Click
Member

||\mE I‘ -

Team
Admin 12/10/1943

2]
O

12/10/1943




By Clicking on the Members Name you will be directed to their Manage Member

Page.

Member ID: 1597669

Manage Member : Dailyn King See member's history

Team Name: Test 2018 Photo

] Player ¥ Team Administrator ¥ Head Coach [ Coach

it Click here to

[J 3r.coach [J Scorekeeper ] other "] Board Member
Upload Image

+ Background
Additicnal
Options Check Status : None  Check Result : None  Check Date @ 1/1/1300
Ace Level : Notonfile  Start Date : None  Complete Date : None

Documents | Update/View Certificates & Uploaded Documents (Quick View)

First Name Middle Name Last Name Suffix

Email |dking@softball.org

Name [paityn = e | |lking

Confirm Email | [dking@softball.org |

Send Welcome Email

Address | [2801 NE S0th 5t

City Oklahoma City * |State ||0k|atha s |zp ||73111 * | Date of Birth W|“ MM/DD/YYYY
Phone 405-000-0000 -
Notes Gender [Female  v]*
4 Drivers License | |




From the Manage Member Page Click the “Update/View Certificates &

Uploaded Documents” link

¥ Background

Opticns Check Status : None Check Result : None Check Date : 1/1/1900

Fill i Mi=ils o =



Certs and Docs for: 1597669 - Dail
Se I ect the J Concussion Cartifications " State Certificatio " Uploaded Documents l

“Uploaded

”
Documents
tab S UF
cgﬁgm

Version: Version:
Code: Code:
State: State:
Comp. Date: Comp. Date:
Exp. Date: Exp. Date:
Entered By: Entered By:
PDF: PDF:

Please use the items below to add or update the above Certifications.

Certificate Agency Required
| -- Select an Agency -- v

Certificate Type Required
|-- Select a Certification — v |




From the Uploaded Documents page use the “Select an Upload Type” drop down box to

select your document type

Certs and Docs for: 1597669 - Dailyn King

[ Concussion Cartifications H State Certifications H Uploaded Documents

Please Select the Document You Wish To Upload or Modify:

--Select An Upload Type-- v
--Select An Upload Type--
Birth Certificate

Driver's License
Background Check Consent Form
Other




Once you have selected your document type use the “Choose

File” button to access your files

Certs and Docs for: 1597669 - Dailyn King

[ Concussion Certifications H State Certifications H Uplozaded Documents

Please Select the Document You Wish To Upload or Modify:

| Birth Certificate

Choose File | Mo file chosen




Choose your Document File

Certs and Docs for: 1597669 -

Dailyn King

[ Concussion Certifications H State Certifications H Uploaded Documents l

No File
Found

Adobe

No File
Found

Adobe

No File
Found

Mo File
Found

Adobe

Adobe

Please Select the Document You \

p
& Open

| Birth Certificate

L e ——
@Ov“}l v Libraries »

Documents »

[
- | 3 | | Search Documents g}
E——

Choose File | No file chosen

Organize v New folder = - 0 @
- .
45t Favorites Documents library Arangeby: Folder +
P Desktop Includes: 3 locations
‘j' Downloads Mame Date modified Type Size i
%% Dropbox - - T -
%] Recent Places iel] ACE 11/30/201611:21 .. Microsoft Word D... 13 KB
Arizona Registration Misc. Info-DK 11/9/2016 11:54 AM  Microsoft Excel W... 16 KB
S Arizona Leagues 2016 10/18/201611:33 ... Mlicrosoft Excel 97... 28 KB
a4 Libraries =
| N @ Docurments Arizona Umpires 2016 registration 10/26/2016 2:30 PM  Microsoft Excel 97... 150 KB
b J' Music '1_: ASA Phone Manual Quick Reference Quide  10,/9/2014 9:35 AN Adobe Acrobat D... 940 KB
b [ Pictures -J_: ASA_PYS Consent_Form_Fill 9/1/2016 11:41 AM Adobe Acrobat D... 113 KB
» B Videos "= BC 8/10/2017 2229 PM  Adobe Acrobat D... 2,212 KB
- Benchmark-2016 Sept Assoc(2)-DE-8.24.16  &/24/2016 9:31 AM Microsoft Excel W... 825 KB -
File name: + | Al Files -
[ Open Iv] ’ Cancel ]




Once you have selected your document file you will see the file name next to the
“Choose File” button

Select the blue “Save” Button to Save the document to the members profile

Certs and Docs for: 1597669 - Dailyn King

[ Concussion Certifications H State Certifications H Uploaded Documents




Your document has been saved and will not show “Birth

Certificate” file name on the PDF document box

Certs and Docs for: 1597669 - Dailyn King

[ Concussion Certifications “ State Certifications " Uploaded Documents

Please Select the Document You Wish To Upload or Modify:

| Birth Certificate v

Uploaded file: BC. pdf
File size (in bytes): 2, 264,087

Content-type: application/pdf
Choose File | Mo file chosen




Return to team page and repeat process for all members needing

Birth Certificate uploaded

Team ID: 160222

Test 2018 Pending

Standard Roster

Invoice(s): None

View Issues

Player Count By Association: Click Here

Click Go to initiate your selection. Click Open to view your selection.
| —Team Actions-- v | &) [-Printable Documents—- v | (B Add Team Member | Change Team Admin

J Taam Members || Information || Possible Conflicts || Invoice Preview |

' Member Benefits v |

| Select All ‘ ‘ Unsalact All ‘ ‘ Select zll on the page ‘ ‘ Unszlact all on the page || Refresh Grid |

Drag a column header hers to group by that column

|# |Ph0m|Per9}n]D |r4ame |R|}Ie |DOB |BG |A(E ‘Cnnc ‘B’lrthc| Paid |1m.r |513tus |511|tusDate|EhGSiam
| I Il Il | | Il Il Il
o 1597669 | Dailyn C King Ef;fn 12/10/1943 Submittec gt“;trted
@ 1597669 | Dailyn C King C"';";cdh 12/10/1943 Pending g&t -

2

1]
Page 1 of 1 (2 items) <Prev [1] Next>
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Common issues when uploading Member documents:

Please note if you receive a “Timed Out” error when attempting to
upload a file the file size may be too large.

Recommended file size for document upload 1G or preferably smaller.
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